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~ FOREWORD 


N the past few years there have 

appeared several lengthy and 
very thorough books dealing with 
problems of modern social inter- 
course—‘‘etiquette”” books—and in 
each of them a very considerable 
portion of the space has been given 
over to a discussion of social cor- 
respondence. 

This little book in spite of its 
title, makes no effort to compete 
with them—it is the dictionary to 
their encyclopedia—but because of 
its size and unity of purpose it 
hopes to find a modest place for 
itself in the desk drawer where it 
will always be at hand to solve the 
many problems of social corre- 
spondence. 
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SOCIAL CORRESPONDENCE 


OCIAL correspondence assumes 
S added importance as our lives 
grow busier. Now that the visits 
of a generation ago which lasted 
the better part of an afternoon are 
superseded by a moment’s stop in 
a motor and the dropping of cards; 
when a note must ofttimes accom- 
plish as much as a lengthy call, it 
behooves us not only to be correct 
in our correspondence, but to be 
gracious as well. 

The purpose of this little book is 
to point the way; to take up some 
of the phases of social correspond- 
ence that are at times puzzling, and 
to solve some of the problems that 
have been brought to us for 
solution. 


To comprehend completely the 
intricacies of social correspondence, 
one must first concede its unswerv- 
ing logic and then bow to the great 
influence of custom. Logic will 
always point to the correct method 
of handling any situation that may 
arise; custom will influence the 
details. So that, while there are 
many rules that must be followed, 
one may never conclusively state 
the best method of following them, 
for custom is a fickle jade, never 
entirely at rest, never satisfied, 
always seeking a better way to do 
the thing—and often finding it. 


To illustrate: there was once a 
single correct way to word a wed- 
ding invitation, illustrated on page 
88. Then someone with due re- 
spect for correctness, but a natural 
wish to be a little more gracious, a 
little less impersonal, thought out 
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the form shown on page 89, which 
introduces just the proper degree of 
personal consideration which spells 
social success. The first form is 
still as correct as it ever was; noth- 
ing is wrong with it, but custom has 
improved upon it. 


And so runs social life, with logic 
as the keyboard and custom to im- 
provise. 


There is nothing more indicative 
of good breeding and refinement of 
taste than correspondence; and to- 
day, when the expert assistance of 
stationers, engravers and authori- 
ties on the etiquette of correspond- 
ence is readily placed at everyone’s 
disposal, there is no excuse for the 
mistakes sometimes seen. 


To be a really good correspon- 
dent is truly an art, perhaps first of 
all a gift, to be cultivated and de- 
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veloped. One may in spite of every 
effort still fall short of that goal, 
but it is always possible to give 
pleasure by a simple written note 
or letter, couched in good English 
and written on stationery that is 
not only correct but indicative of 
personal taste. For, stationery is 
a reflection of one’s personality 
quite as much as the house one lives 
in or the clothes one wears, as in 
the choice of decorations or even of 
foods—they bespeak the occasional 
need of variety which usually means 
improvement and their acceptance 
argues an understanding of and 
sympathy with, modern needs as 
much as their avoidance, sooner or 
later becomes an eccentricity that 
is just another sign of lack of good 
breeding. 


There are, it is true a number of 
conventions dictated by good taste 
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to which all of us must adhere; but 
granting these, there is still room 
for the development of individual- 
ity which makes it possible in all 
but the most formal invitations 
or notes to express clearly the per- 
sonality of the sender. The study 
of this phase of individuality is 
fascinating in the extreme. 


These conventions change when 
custom itself has sanctioned some 
simpler, clearer method of expres- 
sion or when perhaps a more gra- 
cious manner of personalizing the 
all too cold engraved form has sug- 
gested itself. In our hurried days 
graciousness is all too rare, but its 
rarity gives it increased importance 
and makes it doubly welcome. 


The conventions of the formal 
imvitation will be given under the 
proper headings in the following 
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pages. There is nothing that ex- 
cuses any display of individuality 
in such cases; it is merely a sign of 
ignorance and bad taste. 


SOCIAL STATIONERY 


1s letters we write our friends 
are governed byrules permitting 
more personal expression than for- 
merly—for a letter today that does 
not breathe the personality of the 
sender is surely a dull thing, but 
fine though it may be, there is none 
the less a definite line which very 
clearly divides an expression of 
personality from an indulgence in 
egotism. 

The delicate grey envelope and 
the finely wrought silver monogram 
may be as indicative of the charm 
of the correspondent as her fine hand 
writing and her subtly expressed 
thoughts—and the rugged charac- 
ter of another may as well be com- 
plemented by his choice of strong 
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large sheets with a simple block 
letter die; but the strange color of 
ink and paper headed by too prom- 
inent cabalistic sign of the third 
unfortunately means but one thing, 
bad taste. 


It is the accepted custom in most 
well bred homes today to have at 
least three types of writing paper, 
a flat sheet for the man, a good 
grade of folded paper for every day 
correspondence and a paper of 
recognized superiority for “‘state 
occasions.” 


Sizes oF PAPER AND THEIR USEs 


Many people seem puzzled as to 
when it is correct to use large-size 
note paper, small note paper, and 
the popular correspondence card. 

For notes, Woodlea (47% x 5% 
inches) seems to have the preference, 
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For a woman’s general corre- 
spondence Edith (534 x 613%) is a 
good standard to use. For those 
who write a firm, large hand, or 
whose personality seems to require 
something a little more striking, 
Orleans (513% x 734) is a better size 
and unquestionably more effective. 


For the correspondence card, 
Edith (33% x 5348) is the size in 
~ general use for a small card, while 
the Orleans (37% x 513% inches) is 
_ likely to be the choice of the woman 
_ who prefers large-size note paper. 


" These approved sizes of note 
paper and correspondence cards 
may be embellished with a mono- 
gram or crest, placed generally in 
the upper left-hand corner. Some 
women prefer, for general use, the 
address alone and this is apt to be 
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stamped today in a rather plain 
style of letter. Any one of these 
stampings is correct. 


ONE HUNDRED AND SIXTY-FIVE 
WEST FIFTY-EIGHTH STREET 


Six East Seventy-seventh Street 


ONE HUNDRED AND THIRTY-ONE 
RIVERSIDE DRIVE 


THORNEBROOK 
GREENWICH, CONNECTICUT 


The color of stamping varies with 
the delicate tint of the stationery. 
Dark blue, green and grey are fa- 
vored tints; plain white or self-tint 
embossing is well liked, and white 
on light grey most effective. In 
the case of the medallion type of 
monogram, one or two colors, such 
as silver and dark blue, are fre- 
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quently used together. ‘“‘Cut-out” 
monograms are stamped in gold or 
silver in combination with one or 
two and sometimes three colors. 
Any oddities of an extreme charac- 
ter are frowned upon by conven- 
tion, although one may express 
individuality in the size and style 
of the die and the color of the 
stamping. 


Country House STATIONERY 


In stationery for country house 
use, one is permitted the same in- 
dulgence that pertains to country 
life in general—a little ease, a little 
gaiety, a letting down of punctil- 
ious formality. 


Thus a woman whose formal sta~ 
tionery breathes the very spirit of 
conventionality may quite correctly 
choose a grey paper with her coun- 
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try address engraved in vermillion 
if that color scheme suits her per- 
sonality and the spirit of her house. 


This paper often bears the neces- 
sary telegraph, train and telephone 
addresses arranged in the upper 
left-hand corner in the following 
fashion, which is at once explicit 
and amusing: 


NOROTON 
CONNECTICUT 


NOROTON 
CONNECTICUT 


t DARIEN 106 


The name of the country place or 


estate, and the post office address, 
as: 
GREENACRES 
NOROTON, CONNECTICUT 


are then so placed in the upper 
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right-hand corner to balance this 
little group. The same arrange- 
ment may be followed on the cor- 
respondence cards. 


YAcHT STATIONERY 
Stationery for use on board a 
yacht bears the name of the yacht 
(sometimes preceded by the words 
On Board) in plain lettering in the 
upper right-hand corner and a die- 
stamped reproduction of the owner’s 
flag, often together with a yacht 
club flag, in the appropriate colors, 
in the upper left corner. The club 
flag should be shown above the 

owner’s flag, as illustrated, 
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Some yachtsmen use two club 
flags and their own private flag. 
13 


MEn’s STATIONERY 

For general correspondence, men 
use a plain white paper of a size 
such as Orleans or Lyleton. They 
do not use a monogram, merely 
initials, stamped in the top center 
of the sheet in heavy block type, or 
an address die. Three examples 
follow: 


nS Fy bee Ie BR aG. 


635 PARK AVENUE 


Both the initials and the address 
are sometimes used, either in the 
center or in the upper left and right 
corners, the initials being placed in 
the left corner, of course. 

Forsemi- business correspondence 
men frequently use double note 
paper of a size such as Club Letters 
(6% x 7%) or a flat single sheet, 
sometimes called a “two fold sin- 
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gle” sheet (734 x 1034) with name 
and address stamped in block letters 
somewhat after the fashion of the 
following: 


ALBERT B. CHURCH 
EIGHT EAST FORTY-SIXTH STREET 
NEW YORK 


A man who lives at his club or 
uses it quite frequently, writes on 
its stationery. 


In the past, comparatively few 
men have used _ correspondence 
cards, seeming to prefer correspon- 
dence paper of medium size for 
acceptances, regrets, or other short 
motes. However, on the writing 
tables of some of the very prominent 
men’s clubs are now found heavy 
cards of generous size, generally in 
the coarser finishes (Vellum or old- 
style effects), with the club insignia 
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in the upper left corner, or the club 
name, or merely the club street 
address, in the center at top of card. 


TRAVEL STATIONERY 


Perhaps it is the extent of present 
day travel that has increased the 
use of those thin types of paper 
formerly called “foreign correspon- 
dence paper” (not because they 
came from Europe or were made 
there but because their thin quality 
made them the only possible choice 
for the thick letters to the far off 
correspondent). 


Today since one has so many 
friends who are far afield and let- 
ters to them are the only means of 
communication, this type of paper 
has grown very popular and there 
is no doubt that the gay and amus- 
ing colored linings of the envelopes, 
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with the possibilities they afford 
of interesting complementary color 
combinations in monogram dies, 
has done much to stimulate its use. 


Business STATIONERY 


Business stationery has reached 
a very high standard of excellence 
today. The finest specimens are 
die-stamped or plate printed, with 
a well-balanced arrangement of ad- 
dress, telephone number and any 
other necessary information. A 
large single sheet (814 x 11 inches) 
of a medium weight paper is gener- 
ally chosen for the typewritten 
letter of length, while a sheet 614 
x 7 inches is often used for the 
shorter typed note or that written 
by hand. White or light grey 
paper is perhaps the best choice, al- 
though cream color or light beige 
shades are sometimes used. The 
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die-stamping may be in grey or any 
dark tone, such as blue, green, 
plum or black. Gold or silver are 
not suited to the purpose. 


The name of the individual or 
firm and the address may appear 
either in the upper left-hand corner 
of the envelope, or on the flap, as 
preferred. 


Engraved announcements are 
now sent by most of the better 
shops to acquaint their customers 
with the opening of a department, 
the arrival of important merchan- 
dise, or a change in the personnel 
of the establishment. These an- 
nouncements may be on cards or 
on double note paper. 


Such announcements are used 
by lawyers, bankers, doctors, and 
professional men in general to 
announce a change in the per- 
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sonnel of the firm. They usually 

take a form somewhat as follows: 
Fenwick and Haskell, Architects 

take pleasure in announcing that Mr. B. H. Stow- 

ell, Mr. William T. Larabee and Mr. Thomas E. 

Blade will in the future be associated with this 


office in the practice of architecture under the 
firm name of 


Fenwick and Haskell, Architects 
Stowell, Larabee and Blade, Associated 


January 1, 1927 152 Amsterdam Avenue 


Such announcements may be en- 
graved in anyof the approved styles 
of lettering. 
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COMPOSING THE LETTER 


HE ordinary letter is started, My 
dear Mrs. Black, while one to a 
more intimate friend commences, 
Dear Mrs. Jordan, or Dear Marianne. 


‘Letters are written in the third 
person when replying to formal in- 
vitations, and it is also frequently 
used in writing to tradespeople, as 
for instance: 


Mrs. John Brown wishes to 
inform Peabody &F Johnson that 
the curtains ordered onthe twenty- 

_third of April have not been 


received, etc. 


There is no fixed rule for the se- 
quence of pages in a-letter, though, 
the usual custom~is to start with 
the folded edge to the left as one 
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begins the page, then to skip to the 
fourth page then back to the second, 
finishing on the third page. It is 
entirely correct, however, to start 
with the folded edge to the right as 
one begins the page, then to skip 
to the back page, then, opening the 
sheet, to write on the left-hand 
page, finishing on the right-hand 
page. 

In closing a letter to a social 
acquaintance there are many forms 
one may use, Very sincerely, or 
Yours sincerely, being perhaps the 
most usual, Cordially or Faithfully, 
showing a bit warmer acquaintance. 


To a close friend or relative one 
signs oneself quite simply and 
naturally with spontaneous greet- 
ing, such as Affectionately, De- 
votedly, With love, etc. 


To a business acquaintance or a 
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stranger, Very truly, or Yours very 
truly, suffices. 

Initials are never correct in sign- 
ing a letter. One should use the 
full name. A married woman signs 
her letters, Susan Caldwell Smith, 
and if she is in doubt as to whether 
the person to whom she is writing is 
acquainted with her married title, 
she encloses it in a_ parenthesis 
below or else at the left, thus: 


Susan Caldwell Smith 
(Mrs. James Preston Smith) 


An unmarried woman signs her 
full name and, in the circumstances 
just referred to, prefixes Miss to her 
name, thus: 


(Miss) Adelaide Royce Seymour 


A man signs himself, Very truly 
yours, to a woman he barely knows 
or to one he is addressing in a busi- 
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ness way. Ina letter of condolence 
it is gracious for a man to use some 
such conclusion as, I am yours very 
faithfully. 

Letters to servants are written 
very simply, My dear Mary, or 
My dear John, and signed Very 
truly, M.T. Wilkins. They are ad- 
dressed, Mary Burns, or Mrs. Mary 
Burns, or John White. This holds 
good also for the servants one knows 
in a friend’s house, but in writing 
to a servant who is a stranger, the 
third person is used. 

Envelopes are addressed with the 
full name of the person to whom 
the letter is sent if the name is not 
too long. The street address and 
the city and state should be spelled 
out. Abbreviations suggest care- 
less haste. 


A letter to a woman is always 
addressed to Miss or Mrs.; a man’s 
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to Mr. and a boy’s to Master. Many 
people prefer to omit Mr. or to 
address a man’s letter and add Esq., 
which is equally correct, and pre- 
ferred in Great Britain. 


However, if a man is addressed as 
junior it is obviously incorrect to 
prefix Mr. to his name. Thus a 
letter is addressed to John Wil- 
liams, gunior, never to Mr. John 

J 
Williams, junior. 
J 


A wife is never addressed by her 
husband’s title. A woman doctor 
is addressed socially either as Doc- 
tor Mary T. Waite, or Mrs. Freder- 
ick Waite. 
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MOURNING 


HERE ARE very definite conven- 
ale tions regarding mourning sta- 
tionery, and also certain suited 
customs concerning correspondence 
at the time of a death. 


Simplicity is of course the leading 
factor. If this is borne in mind, and 
it is clearly realized that quietness, 
inconspicuousness and dignity are 
the main requisites, many of the 
errors of ostentation will be avoided. 


A note of condolence in some such 
form as those given on the follow- 
ing page is written on unbordered 
stationery to one’s close friends 
upon knowledge of the bereave- 
ment; cards are left or mailed in the 
case of mere acquaintances. 
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50 Wells Avenue 
My dear Mrs. Caldwell: 

It is with deep regret that Mr. 
Lindsay and I learned of the death 
of your brother. 

Do accept our deepest sympathy. 

Very sincerely, 
Jane Ellen Lindsay 
(or) 


264 Summer Street 


My dear Miss Richards: 


My brother and I learned only 
today of your father’s death and we 
were both deeply affected. He was 
such a joy and inspiration to all who 
were fortunate enough to count him 
as a friend that we can appreciate 
how deeply his loss will be felt. 

Do accept our sincerest sympathy. 

Faithfully, 
Howard Thomas 
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To such letters, either notes of 
appreciation are written soon after 
the funeral or cards are mailed as 
explained in the chapter on cards 
further on in this book. The note 
should be simple and dignified. 
Following is an example: 


60 Wakefield Place 


My dear Mr. Thomas: 

I deeply appreciated your kind 
note of sympathy for I know of the 
warm friendship you and your 
brother felt for my father and he 
for you. 

It has helped me greatly to know 
how much his friendship meant to 
so many people. 

Do express to your brother my 
appreciation of your sympathy. 

Very sincerely, 


Mourning stationery is no longer 
seen with a half-inch, or wider, 
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black border. The quarter-inch 
border is considered a more appro- 
priate width and this is narrowed 
for lighter mourning in case the 
death is not of father, mother, hus- 
band, or other close relative. 

It is quite correct to use one’s 
monogram, crest, or address die, 
stamped in black, or, as is some- 
times done, in black and silver, in 
combination. The simpler types of 
white paper are in the best taste, 
though pale grey paper is being 
used, with moderately wide border. 


Mourninc Carbs 


Ostentatious mourning cards are 
today considered an expression of 
bad taste or ignorance. The card 
with the half-inch black border has 
gone the way of the deeply bor- 
dered handkerchief. Instead, the 
widest border one sees now is the 
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quarter inch. Widths vary accord- 
ing to the nearness of the relation, 
and men and women use like widths 
provided the relation is the same to 
both. For instance, brother and 
sister use the same widths for par- 
ents, and husband and wife for 
their children; but, a man would 
not use the same width for his 
mother-in-law that his wife would 
use. In such a case he should use 
a very narrow border, known as the 
complimentary border. 

The four widths in general use 
are, the widest or quarter-inch bor- 
der for widows; the next narrower 
width used by children and parents; 
the next narrower used by brothers 
and sisters; and then the comph- 
mentary or very narrow line border. 


Carps oF CONDOLENCE 
The card of condolence, a visiting 
card, either left in person, or sent 
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through the mail with ‘Sincere 
sympathy,” or some similar -mes- 
sage written across the top, is ac- 
knowledged by the card of the head 
of the family being posted to each 
person who has so expressed him- 
self, or by a form printed from an 
engraved copper plate on. cards 
measuring approximately 534 x 3% 
inches, bearing a mourning border, 
of course, and reading: 


Mr. and Mrs. Anthony West 
gratefully acknowledge your kind thought 
and expression of sympathy 
Or, depending on the circumstances: 
Mrs. Charles B. Matlack 
and family . 
_ gratefully acknowledge your 
_ kind thought. and expression of sympathy 
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SECTION 2 


ETIQUETTE OF SOCIAL 
FORMS AND FUNCTIONS 


JHE, ETIQUETTE OF CARDS 


| Roe correct shapes and sizes of vis- 
iting cards have become stand- 
ardized over a long period of years 
and consultation with a responsible 
stationer will reveal the correct 
card to be used for specific require- 
ments. There are very definite laws 
regarding engraving. Shaded 
Antique Roman, Shaded Modified 
Roman, Black French Roman, 
English Script, French Script, 
Cathedral Text, Shaded Roman, 
Arcadia and Old English, are all 
styles in good taste, the selection 
being largely a matter of personal 
choice. 

A woman’s visiting card bears, if 
she is unmarried, her full name pre- 
fixed by Miss; if she is married, her 
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husband’s full name prefixed by 
Mrs. 


In America it is never correct for 
a married woman to share any title 
her husband may have. Thus, the 
wife of a Captain is merely, Mrs. 
William Johnson. 


The use of the surname only on a 
card, preceded by the title Mrs. or 
Miss, means in the first case that 
Mrs. Johnson is the senior married 
woman in the family, her daughter- 
in-law’s card reading Mrs. William 
Johnson; while in the second case, 
Miss Johnson on a card means the 
senior unmarried daughter, the 
other daughters using their given 
names as well, as for instance, Miss 
Eleanor Johnson. It is not wise to 
follow this rule, however, when the 
name is a common one, likely to 
cause confusion. 
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JUNIOR AND SENIOR 


The word, junior, is added to a 
woman’s card when her husband 
bears the same name as his father 
in order to distinguish her card 
from that of her mother-in-law. 


Should the father die, the daugh- 
ter-in-law would of course remove 
the junior from her cards, the 
mother adding senior to hers to 
avoid confusion. 


Should both father and son die, 
the mother would retain senior and 
the daughter-in-law should omit 
junior. Or, the suffixes may be 
dropped entirely and the mother 
use simply Mrs. Johnson, and the 
daughter-in-law, Mrs. Samuel John- 
son. This latter form is the one 
more readily accepted and less apt 
to cause feeling between the women. 


The correct way to use the word 
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junior is to spell it out, beginning it 
with a small ‘j.” In the case of 
an unusually long name, it is per- 
missible to abbreviate the word to. 
Jr., using a capital “J.” 


Wipows anp DivorceEEs 


A widow generally retains her 
husband’s Christian name on her 
cards, although the substitution of 
her own Christian name with her 
husband’s surname is sometimes 
seen. 


A divorcee uses her given name, 
her maiden name, and her husband’s 
surname, unless she has arranged to 
take back her own name, in which 
case she prefixes it by Mrs. 


Younc WoMEn’s Carps 


A young woman’s card should be 
slightly smaller in size than that of 
a married woman. In her first sea- 
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son out she is not permitted her own 
card, but shares a large card with 
her mother, the card arranged as 
illustrated: 


i 


Mrs. William Johnson 
Miss Edna May Johnson 


Lincoln Drive 


She will seldom pay calls alone, 
xit when she does she may run a 
ine through her mother’s name. If 
there is a second daughter intro- 
duced, they share the card, as, The 
Misses Johnson, but in her second 
season, the older daughter may 
hen have a card of her own. 
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WoMEN’s PROFESSIONAL CARDS 

A woman’s professional card dif- 
fers slightly from her visiting card. 
There is a preference for a plain 
style of engraved letter. The office 
address appears in the lower right- 
hand corner and the title, if there 
be one, precedes the name. In the 
case of a doctor, for example, it 
would be, Doctor Mary Jones. There 
being no title, the natureof the profes- 
sion may appear directly under the 
name, preferably in a different type, 
such as plain block letters; or it may 
appear in the lower left-hand cor- 
ner. The card of a woman lawyer, 


for instance, may have Attorney at. 


Law directly under her name in the 


center of the card, which is usually © 


the preferred place. 


Carps For MarriepD CouPLE 


There are certain occasions when | 


a joint card for a man and his wife 
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isused. ‘The card should be larger 
than the married woman’s card. 
It is best to use such a card when 
calling after returning from a wed- 
ding trip; when sending a joint gift; 
extending the season’s or similar 
greetings, condolences, or congrat- 
ulations. 


VIsITING Carps FoR MEN 


A man’s visiting card is smaller 
than a woman’s, and of different 
proportions, and should bear his 
full name prefixed by Mr. No 
abbreviation is ever permissible. 

Senior men in a family may 
signify this as women do, by omit- 
ting their given names, but it is less 
usual. 

Junior is added to a man’s card 
when he bears the same name as his 
father, the junior being written out 
in full, with a small “j.” 
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A bachelor may have his home 
address, which is frequently one of 
his clubs, engraved in the lower 
right-hand corner. 


It is only men of the higher ranks 
who must of necessity use their 
titles on their cards, and those of 
such professions as are known by 
their title, as physicians and clergy- 
men that are entitled to do so. 
All others, such as senators or 
representatives, consuls, judges of 
the lower courts, presidents and 
professors of colleges, should con- 
tent themselves with the simple 
prefix of Mr. 


In the Army, no officer below the 
rank of Captain ever uses his title 
on his cards preceding his name. 
Those above a Lieutenant have the 
title preceding the name as, Cap- 
tain Henry Jones, and usually just 
United States Army in the lower 
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right-hand corner, although if it is 
desired to give the particular branch 
of service, this may be given also at 
the lower right in the line above 
United States Army. 


A Lieutenant’s card, and the 
cards of officers below that rank, 
would have the name, Mr. John 
Smith, in the center of the card and 
in the lower right-hand corner, 
Lieutenant United States Army. 


In the Navy a similar custom 
prevails except that a full grade 
Lieutenant of the Navy may use 
his title on his cards preceding his 
name. Likewise, all Naval officers 
above the rank of a full grade Lieu- 
tenant use their title on cards pre- 
ceding their name, whereas those 
below that rank use Mr. preceding 
their name. 
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MEn’s PROFESSIONAL CARDS 

Men’s business or professional 
cards follow the same rule as those 
for women, any peculiarities of type 
or of arrangement being severely 
frowned upon. A doctor’s card 
naturally has his office hours in the 
lower left-hand corner, and fre- 
quently his telephone number; a 
clergyman’s reads, The Reverend 
John Dwight Clark. 

All titles, honors, degrees, etc., 
are best omitted. 


Carps oF VIsIToRS To A CITy 


When a woman arrives in a city 
where she has friends she posts to 
them acard with her present address 
which may be written. 

A man calls and, if he does not 
find his friends at home, leaves cards 
for them. 

Men or women who have been 
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entertained in a strange city send 
their cards the day before they leave, 
to the various people who have ex- 
tended courtesies to them, if they 
have not been able to call and give 
thanks in person. These cards have 
the initials (P. P. C.) written in 
one of the lower corners, signifying 
the French words, Pour prendre 
conge, “‘to take leave” of one’s 
friends. 


Carps ANNOUNCING A BIRTH 


Many people announce the birth 
of a child by sending a note to their 
most intimate friends. Others fol- 
low the older and more formal 
*ashion of posting a card. 


This is the joint card of the father 
and mother and to it is attached by 
a white satin bow, a tiny card with 
the name and date of the birth of 
the child, as illustrated: 
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Walter Howell Meade 


January 2, 1927 


Mr. and Mrs. #illiam Howell Meade. 


52 North End Avenue 


Calls of congratulation are then 
made and cards left for both mother 
and child. Or, if this is not possible, 
a card is posted upon which is writ- 
ten, Hearty congratulations, or some 
other congratulatory expression. 

After many years of controversy 
regarding the baby colors, authori- 
ties are now pretty well agreed upon 
pink for girls and blue for boys. 
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INVITATIONS 


NviITaTIoNns fall into two large 
I general classes, formal and in- 
formal, and the response should in- 
variably be sent in the form used 
for the invitation. Thus a formal 
invitation couched in the third per- 
son should be answered in the third 
person, and a more or less informal 
note written in the first person de- 
mands an answer in the same per- 
son and spirit. 


DinNER INVITATIONS 
For a formal dinner, the hostess 
either sends out a note in the third 
person at least a week, preferably 
two, in advance, written on a cor- 
respondence card, or on a sheet of 
note-size paper, such as Woodlea 
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(4% x 5% inches). This note may 


read: 


Mr. and Mrs. John Williams 
request the pleasure of your company 
(or of Mr. and Mrs. Walter Eilson’s company) 

at dinner on Friday evening 
the twentieth of October at eight o’ clock 


the address to follow, if it does not 
appear at the top of the paper. 


A slightly less formal note may 
read: 


Mr.and Mrs. John Williams 
would be very glad to have Mr. 
and Mrs. Walter Wilson at 
dinner on Thursday, etc. 


Hostesses who entertain often 
and formally find a card engraved 
with the following form of great 
convenience: 
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Mr. and Mrs. Frank Haynes Atchison 


request the pleasure of 


company 
on 
at o'clock 
Villa Arbella 
Brookline, Massachusetts 


This card should measure approx- 
imately 536 x 4% inches. It may 
bear the family crest, embossed 
without color, just above the name, 
centered. 


Such cards are used almost uni- 
versally in the larger cities where 
entertaining is done on a large scale. 


If a formal dinner is given in some 
person’s honor, two lines may be 
added to the usual engraved invita- 
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tion, it then being engraved on a 
larger card. But, if this is not 
considered necessary, the words, to 
meet Mrs. John W. Murray, may be 
written at the bottom of each card 
or note. 


The informal invitation to dinner 


takes the easy form of general cor- 
respondence. It may read: 


Five Greenacres Avenue 
My dear Mrs. Wilson: 

It would give us great pleasure if 
you and Mr. Wilson would dine 
with us on Tuesday the twenty- 
ninth at seven-thirty, to meet Mr. 
Sumner Wells, of whom you have 
heard us speak so often. 

Trusting you will be able to join 
us, 


Cordially, 


Or, depending upon the circum- 
stances, it may say: 
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My dear Mr. Hammond: 

We should be very glad if you 
could dine with us at the Ritz on 
Monday the twelfth at seven-thirty 
and go with us to the Follies after- 
ward. 

Sincerely yours, 

The reply to a dinner invitation 
should be sent as soon as possible 
and absolutely not later thantwenty- 
four hours after receipt of the invi- 
tation, and it should most definitely 
accept or decline, in the first or 
third person, as called for by the 
invitation. Thus for the third 
person: 

Mr. and Mrs. Walter Wilson 
regret that a previous engage- 
ment prevents their acceptance 
of Mr. and Mrs. John Williams 
kind invitation to dinner on 
Friday evening the twentieth of 
October at eight o’clock. 
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Or after this fashion, if the invita- 
tion is in the first person: 


My dear Mrs. Williams: 

Mr. Wilson and I will be most 
happy to dine with you on Tuesday 
the twenty-ninth at seven-thirty, 
and shall look forward to meeting 


Mr. Wells. 


Sincerely yours, 


If one is forced to break a dinner 
invitation after having accepted it, 
a note which explains very definitely 
the reasons that make it necessary 
must be written and one must be 
careful to express very genuine 
regret. 


InviTaTION To “Frit IN” 

It is considered quite permissible 
to call upon a friend at the last 
moment to fill in at a dinner party. 
The note sent should be written 
quite frankly explaining the situa- 
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tion and assuring the recipient of 
the appreciation of an acceptance. 


In reply, a guest should in turn 
express the pleasure it gives to 
accept and make clear that there is 
no obligation entailed. 


PLtace Carbs 


It is customary to use place cards 
at all but the most informal of small 
dinners, since it is the simplest and 
most expedient way to seat one’s 
guests. 


Most hostesses who entertain a 
great deal keep on hand a supply of 
cards (2% x 2 inches) of rather 
heavy bristol board with silver or 
gilt bevel, upon which, frequently, 
is stamped the family crest, or fail- 
ing this, the hostess’ monogram in 
silver or gold, preferably in silver 
since the silver will always harmon- 
izewith the table decorations, what- 
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ever they may be. Upon one of 
these cards the name of each guest 
is written. The cards should be 
placed flat on the cloth to the left 
of the serving plate just above the 
forks. 

At a dinner in celebration of any 
particular event, or on any special 
holiday, the place cards may take 
appropriate forms indicative of the 
occasion, 


LUNCHEONS AND AFTERNOON 
RECEPTIONS 

Luncheon invitations and answers 
follow the same general rules and 
form as dinner invitations. 

Formal afternoon receptions may 
be given either to introduce a debu- 
tante, to honor some visitor or not- 
able person, to introduce some 
newly married friend, or merely to 
entertain one’s entire visiting list 
in one or in a series of afternoons. 
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Engraved invitations should be 
issued two or three weeks in ad- 
vance if possible. 


The name of the husband rarely 
appears with the wife’s unless it is 
a reception in honor of some person 
of note. Otherwise the following 
form is used: 


Mrs. William Howell Meade 
will be at home 
on Tuesday afternoon, the sixth of May 
from four until seven o'clock 


at Twenty Pennington Road 


When a mother is introducing a 
daughter, the invitation reads: 


Mrs. William Howell Meade 
Miss Ruth Marion Meade 
will be at home 
on Tuesday afternoon, the sixth of May 
from four until seven o'clock 


at Twenty Pennington Road 
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? 
When the reception is given in 
some person’s honor the accepted 
form Is: 


To meet 


Mrs. George Parker 


Mrs. William Howell Meade 
requests the pleasure of your company 
on Thursday afternoon, the tenth of March 
from four until seven o'clock 


at Twenty Pennington Road 


When a reception is to be held 
after six o’clock, the husband’s name 
should also be used at the head of 
the invitation: Mr. and Mrs. Wil- 
liam Howell Meade. 


These cards, in a single envelope, 
are sent to both husband and wife 
of a family jointly. One card is 
sent to the daughters if there is more 
than one out in society, addressed 
to the Misses Meade. One card may 
also be sent to the grown sons, 
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addressed to the Messrs. Meade ora 
separate card may be sent to each, 
the envelopes being individualiy 


addressed. 


There is no reply necessary if one 
expects to attend; if not, cards are 
posted to reach the hostess if pos- 
sible on the day of the reception. 
For a husband and wife, one card 
each is sent if the invitation is 
extended in the name of the hostess 
only; if the hostess and her daugh- 
ter two cards each are mailed. One 
member of a family attending a 
reception, however, may leave card 
for the balance of the family not 
attending. 


Women unable to attend mail 
only one card for each woman (only) 
whose name appears on the invita- 
tion, even if the husband’s name 
appears with the wife’s on the in- 
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vitation, since women never send 
or leave cards for a man. 


Men send a card to each woman 
and one for the husband if his 
name appears. 


For a less formal invitation, the 
visiting card is used with, To meet 
Miss Eleanor johnson, if it is in 
some one’s honor, written above 
one’s name, and Four to seven 
o clock, Tuesday, November the sixth, 
in the lower left hand corner in any 
case. 


When attending either a formal 
or an informal reception, cards are 
left in the tray provided for that 
purpose. 


Women leave a card for each 
woman receiving, men for both 
women and the host, if he is giving 
the reception with his wife. 
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Dance INVITATIONS AND 
ACKNOWLEDGMENTS 


Twenty days in advance is none 
too early for a hostess to issue invi- 
tations to a formal dance, and a 
fortnight is the last possible mo- 
ment. 


Theinvitations areusually printed 
from engraved copper plates, either 
on white letter sheets or on large 
heavy cards. In both cases these 
may have the hostess’ crest or 
monogram at the top. 


Shaded Antique Roman, Shaded 
Modified Roman or Script engraving 
is usually preferred to the fancier 
types, although one sees many dif- 
ferent styles. Hostesses who enter- 
tain on a large scale usually select 
a single type of engraving which 
they use for all of the invitations 
they send out. 
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The invitation is worded 1 in the 
following form: 


Mr. and Mrs. William Howell Meade 
Miss Ruth Marion Meade 
Mr. Harold Meade 
request the pleasure of your company 
at a dance 
on Tuesday evening, the fifteenth of March 
at ten o'clock 


at Twenty Pennington Road 
The favor of a reply is requested 


The letters R.S.V.P.., like all.ab- 
breviations which give the effect of 
haste,..or a lack of. care, are no 
longer used. 


Many hostesses go a step further 
and do not even use the expression, 
The favor of a reply is requested, 
feeling that people of culture will 
naturally respond to such an invi- 
tation and that it is discourteous 
to remind them that it is expected. 


60 


If it is not necessary or if not 
possible to send engraved cards, in- 
vitations may be written simply 
and clearly on large sheets of white 
note paper with a crest or mono- 
gram at the top, following the same 
wording. 

This form is posted ina single 
envelope or sent by messenger. 

Many hostesses now give a dinner 
to a few people followed by a dance 
to which come other dinner hos- 
tesses and their guests. In this 
case two sets of invitations are sent, 
those intended for the dance only, 
as already described and illustrated, 
and the hostess’ regular engraved 
dinner invitation with Dancing at 
Eleven, written. in the lower left- 
hand corner. ‘These may of course 
be written instead of engraved, but 
they should follow the same form. 


Many hostesses in giving an in- 
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formal dance send a visiting card 
with Dancing at Eleven in the 
lower left-hand corner, although in 
the larger cities this custom is 
frowned upon; others simply write 
a short note in the first person. 


Many girls are formally intro- 
duced at a dance given either by 
their parents or by some close rela- 
tive, in which case the favored form 
of invitation is: 

Mr. and Mrs. William Fohnson 
request the pleasure of your company 
at a dance in honor of their daughter 
Miss Edna May Fohnson 
on Tuesday evening, the tenth of December 
at half after ten o'clock 
at The Powhatan Country Club 
Bridgeton, Connecticut 
Kindly send response to Cobble Acres 

Either Please reply or Kindly 
send response to, is used, or not, as 
preferred. 
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Fancy costume parties follow the 
same general rule except that the 
words Costume Ball, or, Costume 
Dance, are substituted. Where there 
is a special period or type to be 
followed in the costume, that is 
either incorporated in the body of 
the invitation or put at the lower 
left over the words, Please reply. 


The following form, engraved al- 
ways, is the one generally used for 
subscription dances: 


The pleasure of your company 
is requested at the 
First Annual Subscription Dance 
on Wednesday evening, the sixth of November 
at eleven o'clock 


at The Hunt Club 


Subscription Tickets, $5. 
Please respond to 

Mrs. Robert Parker 

Five Marlboro Road 
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The information in the lower left 
corner is often carried on separate 
cards which are enclosed with the 
invitations. 


Sometimes this invitation is fol- 
lowed by a list of the patronesses, 
or this list, if extensive, is placed on 
the third page. 


The following are forms in gen- 


eral use to admit members or guests 
to such dances: 


First Annual Subscription Dance 


Gentleman’s Voucher 


on Wednesday evening, the sixth of November 
Compliments of 
First Annual Subscription Dance 
Ladies’ Voucher 
SE BP 55 SC SED . DOOD IOUS OOOO EDT IMC Bric 


on Wednesday evening, the sixth of November 
Compliments of 


When an invitation is sent to a 
single subscription danceit generally 
follows some such form as the one 
illustrated below and with it is en- 
closed the personal card of the indi- 
vidual subscriber who extends it. 


The pleasure of 


company is requested 
at a dance 
on Wednesday evening, November the tenth 
at eleven o'clock 


at The Long Island Country Club 


Please respond to 
The Dance Committee 
The Long Island Country Club 


CLus INVITATIONS 


An invitation extended by a club 
or similar organization is printed 
from engraved copper plates on 
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large letter sheets in the following 
fashion: 
The honor of your company 
is requested at the 
Hunters Ball 
to be given at the Pouch Mansion 
on Tuesday, the eighth of December 
at eleven o'clock 


The Long Island Country Club 


But, when it is a charitable affair 
for which one purchases tickets, the 
form is as follows: 


The pleasure of your company is 
requested at the 
Annual Charity Ball 
Wednesday evening, February the fifth 
at nine o'clock 
at the Vanderbilt 


Cards of admission, Two Dollars 
On sale at the Vanderbilt 
and homes of the Patronesses 
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INVITATION FOR A GUEST 


There are, ofttimes, instances 
when one wishes to ask for an invi- 
tation for a house guest or a friend 
stopping temporarily in town. This 
may be done either by a telephone 
call, a verbal request, but prefer- 
ably by a simple note asking if one 
may bring the friend. 


To such a note a hostess replies 
immediately, either expressing her 
pleasure at the request and acced- 
ing to it, in which case either an 
engraved invitation is immediately 
sent or, if these have all been posted, 
as is sometimes the case, a call is 
made on the guest and a personal 
invitation extended; or, if it is not 
oossible to include the guest due 
to the size of the party, this is 
frankly regretted in some such note 
as follows: 
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Dear Mrs. Wilson: 

It is with sincere regret I must 
write that I am unable to give my- 
self the pleasure of inviting Miss 
Brooks to be with us on the twen- 
tieth. 


So many of my invitations have 
already been accepted that I fear I 
have overtaxed the size of my rooms. 
Do forgive my inability to respond 
more hospitably. 

Cordially, 


ForMaAL MusIcaLe 


For a formal musicale a similar 
type of invitation to that sent for a 
reception is used. It reads either: 


Mr. and Mrs. Willard Thompson 
will be at home 
on Friday Evening, the tenth of Fanuary 
at nine o’clock 
at Twenty-seven Cliff Drive 
Music 
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Or, more formally, in the following 
form: 

Mr. and Mrs. Willard Thompson 

request the pleasure of your company 
at a musicale 
on Friday evening, the tenth of Fanuary 
P at nine o'clock 
at Twenty-seven Cliff Drive 


The less formal musicale again 
makes use of the visiting card, with 
either the hour, date, and Music 
written in one corner, or, in place of 
Music, the name of the artist, as, 
To hear Signor Caminette play. 

For private theatricals similar 
forms are used and in both instances 
it is an open question whether 
Please reply, or The favor of a reply 
4s requested, should be used, but 
some such form is generally em- 


ployed. 


Whether or not one or the other 
of these forms is used, however, a 
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prompt reply to an invitation to 
either a musicale or a theatrical is 
necessary if the invitation is a 
formal one couched in the terms, 
The pleasure of your company, etc. 
If, on the other hand, it is merely 
a large At Home with music, the 
general rule for sending cards suf- 
fices if one is unable to attend. 


INFORMALS 


There has recently come into 
vogue a form which might be de- 
scribed as a double visiting card. 
These cards or “Informals”’ as they 
are called, are made from extra 
light weight visiting card stock 
with an extremely high finish and 
in an ivory tint; are folded along the 
top edge; the first page is plate- 
marked and in the plate marked 
space is engraved the conventional 


70 


visiting card plate. The “‘infor- 
mal” is illustrated below. 


Mr. and Mee. William Thomas Kel 


by 


Glencoe. Minoie 


The third page being blank may 
be used for all manner of informal 
invitations and to convey a short 
hand written message accompany- 
ing flowers, gifts, etc., thus secur- 
ing a definite personal touch which 
is not possible with the formal style 
of visiting card. 


GARDEN PARTIES 


Invitations to formal garden par- 
ties are printed from engraved 
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copper plates either on large white 
cards or on: sheets’ of white note 
paper in the following form: 


Mrs. George Watson 
will be at home 
onl Wednesday afternoon, the eighth of June 
from four-until seven o'clock \ 


Fernwood, Connecticut 
Garden Party 


\ 

If it is necessary for the guest to 

travel by train a card is usually 
enclosed in this form: 


Trains leave Grand Central Station at 3:30 o'clock 
Trains leave Fernwood Station at 5:15,.6:25 and 
7:15 o'clock 


A simpler fashion is to mail one’s 
visiting card or “Informal” with, 
Garden Party, from four to seven 
o’clock, written in by hand, or anote 
may be written on small-size white 
note paper, somewhat as follows: 
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My dear Mrs. Waldron: ** 

It will give me great pleasure if 
you can come to tea with-us on 
Wednesday at four. My garden is 
looking its best just now and .I’m 
anxious for my friends to see it. 

Most sincerely yours, 


To a garden party invitation one 
should respond immediately in the 
first or third person, whichever is 
used for the invitation. 


House PartTIEs 

The custom of giving house par- 
ties is one of the most delightful 
forms of present-day entertaining. 
A note sent as far in advance as 
possible should definitely state the 
exact dates for which the hospitality 
13 extended, and full information as 
fo trains or methods. of transporta- 
tion should be given. It is even 
rnore satisfactory when sent to a 
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woman if it gives a hint of the 
gaieties planned and some idea of 
the size of the party. The follow- 
ing is a very satisfactory note giv- 
ing all necessary information: 


My dear Mrs. Parker: 

We are planning a small house 
party for Labor Day and hope you 
will be able to join us from Friday 
the twenty-eighth until Tuesday 
the second. The Adams and the 
Trents are coming, and Harry Baird 
is here with us now visiting Tom. 

We expect to go to the Abbott’s 
dance and to one at the Club, and 
we hope to get in some sailing and 
swimming. 

There are several good afternoon 
trains for which I am enclosing a 
time table. If you’ll let me know 
just which one is most convenient 
for you, Ill meet you at Holmes- 
worth. 
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We are all looking forward to 
having you with us to complete the 
party. 

Sincerely yours, 


An invitation of this sort must 
of course be answered immediately 
and definitely. If the hostess has 
not suggested trains, it is permis- 
sible for the guest to suggest which 
one suits her convenience, leaving 
the matter to her hostess. 

The so-called “Bread and But- 
ter’ letter, sent a few days after 
one’s return, should graciously ex- 
press one’s enjoyment and appreci- 
ation of the hospitality extended 
and may be in somewhat the fol- 
lowing vein: 


My dear Mrs. Chalmers: 

Let me thank you and Mr. 
Chalmers for a most enjoyable 
week-end at your home. 
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The country was so refreshing 
and it was delightful to renew our 
acquaintance of the past Summer. 


When you come in to town for a 
day’s shopping, do plan, if you can, 
to lunch with me. 

With warm regards to Mr. Chal- 
mers, believe me, 

Cordially yours, 


CHILDREN’s Party INVITATIONS 


Children’s party invitations are 
seldom, if ever, especially engraved 
for a particular occasion. Usually 
the mother writes the invitations 
for her child on small note paper, 
using a form similar to the invita- 
tions of the older people and of 
course inserting the name of the 
child invited. 
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There are many delightful little 
designs of children’s note paper 


76 


made particularly for such occa- 
sions, some of them carrying an 
appropriate design at the top, and 
others with a printed form ready 
to fill in, as well as the design. 
These are quite charming and per- 
fectly correct to use. 
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ENGAGEMENTS 


NGAGEMENTS are announced 
E in several ways. The young 
woman, her mother, and ofttimes 
the young man and his mother, 
each write personal notes to their 
closest friends and relatives, telling 
the news in a very natural, simple 
manner. 


Besides this, a day or so later 
the mother of the bride-to-be sends 
a brief note to the society editors 

of such newspapers and magazines 


—as she wishes to publish it. These 


“notices generally read something 
hike this: 


Mr. and Mrs. Howard Trimbull 
of 680 Madison Avenue, announce 
the engagement of their daughter 
Barbara, to Mr. John Edward 
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Smithers of Ossining, son of 
Mr. and Mrs. Edward Smithers. 
The wedding will take place early 
in October. 


Another method is to announce 
it at a luncheon, dinner, or dance, 
preceding by a day the announce- 
ment sent to the press. 

No engraved or formally written 
announcement is ever sent to the 
friends of the betrothed couple. 


An exception prevails among 
the Orthodox Jews, with whom it 
is a custom to send out a card 
reading: 

Miss Rachel Shulhoff 


Mr. Simon Rosenberg 


Betrothed 
(Date) 


or an announcement quite similar 
to a wedding announcement. 


If an engagement is broken, a 
simple announcement is sent to the 
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press, if one cares to give the matter 
publicity, stating: 


Mr. and Mrs. Howard Trimbull 
announce that the engagement be- 
teseen their daughter Barbara and 
Mr. John Edward Smithers has 


been broken. 


This has the advantage of pre- 
venting embarrassing inquiries or 
questions. 


In many small cities or towns the 
custom of giving “‘showers”’ to the 
bride-elect still prevails, although 
itis frowned upon inthelargercities. 
Invitations to such an affair may be 
extended by a simple note explain- 
ing the purpose, or by sending one’s 
visiting card or “Informal” with 
Linen Shower for Miss Vincent on 
Thursday, June the tenth, at four- 
thirty, written in the lower left-hand 
corner. 
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WEDDING FORMS 


ORMAL wedding invitations are 
HF issued by the parents of the 
bride if they are both alive and not 
estranged. Even if they are living 
apart, but not legally separated 
they frequently unite their names 
for such an occasion. If they are, 
however, definitely or legally es- 
tranged, the invitations are issued 
by the one with whom the daughter 
resides. 

If both parents are dead, the in- 
vitations should be extended by an 
older relative with whom the girl 
may or may not live, or by a mar- 
cied brother or married sister. 

In the case of invitations issued 
by the bride’s brother-in-law and 
sister, the proper form is: 
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Mr. and Mrs. Avery Lane Watterson 
request the honor of your presence 
at the marriage of their sister 
Miss Millicent Christy, 


Cle EtG, tC. 


If there are no living relatives 
close enough to warrant their ex- 
tending the invitation, it is extended 
in the name of the bride and groom 
themselves. However, this is rarely 
done. 


The forms for these naturally 
vary and will be found in detail on 
pages 95, Io2 and 103. 


Wedding invitations should be 
issued not later than fifteen days 
and not earlier than four weeks 
before the date of the ceremony. 


They are printed from an en- 
graved copper plate on sheets of 
white unglazed paper in one of the 
prevailing styles of engraving such 
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as, Shaded Antique Roman, Shaded 
Modified Roman, English Script, 
Cathedral Text, Shaded Old Eng- 
lish, Shaded Roman, Arcadia, or 
any of the other styles of engraving 
in general use. 


The crest of the bride’s family, 
embossed in plain white, sometimes 
appears at the top. 


This double-fold sheet, the first 
page of which is engraved, is folded 
once and inserted in an envelope 
which bears the full name of the 
guest, and this in turn is inserted in 
a second envelope so that the name 
on the inner envelope faces the 
back of the outer envelope and can 
be quickly read when it is removed 
from the outer envelope. This sec- 
ond envelope bears the name and 
address of the guest. 


As in the case of reception cards, 
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one wedding invitation must be 
sent to husband and wife, onetothe 
unmarried girls in a family, ad- 
dressed to the Misses Meade, and 
one to each of the unmarried men 
individually or to all collectively, 
addressed to the Messrs. Meade. A 
single invitation will never suffice 
for a family. 


When the wedding is very in- 
formal, the bride’s mother writes 
simple notes to the closest friends 
and relatives of both families tell- 
ing them when and where the cere- 
mony is to take place and express- 
ing the hope that they can be 
present. These notes should be 
sent two weeks before the wedding, 
if possible, although there is no set 
rule for this as more often than not 
informal invitations are issued but 
a day or two in advance. 


When the mother and father ex- » 
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tend the invitation it may take 
either of the forms shown on the 
two pages following if the wedding 
is to take place at a church, the lat- 
ter being considered a little more 


formal for the reason referred to in. 


the opening chapter of this book. 


' The accepted forms to cover indi- 
vidual contingencies are given on 
succeeding pages. 
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Mr. and Mrs. Edgar Dwight Hollis 
request the honour of your 
presence at the marriage of their daughter 
Marion Colbert 
to 
Mr. William Howell Meade 
on the afternoon of Monday, the tenth of June 
at four o'clock 
at St. Thomas’ Church 


Yonkers, New York 


Mr. and Mrs. Edgar Dwight Hollis 


request the honour of 


presence at the marriage of their daughter 


Marion Colbert 
to 


Mr. William Howell Meade 


on the afternoon of Monday, the tenth of June 


at four o clock 
at Saint Thomas’ Church 


Yonkers, New York 
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CuurcH WEDDINGS 


In the case of a church wedding 
there is frequently enclosed, if it be 
a large wedding, a small card to 
match in quality and engraving 
which reads: 


Please present this card at 
Saint Thomas’ Church 
on Monday, June the Tenth 


(or) 

Please present this card at 
Saint Thomas’ Church 
on Monday, June the Tenth 
Pew Number 5 


If the ceremony is to be followed 
by a reception, the card for this is 
enclosed. The engraving of the 
reception card should follow the 
same type and form of wording as 
the invitations, so that if a blank 
for the name of the guest is used on 
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one it should be on the other. Such 
a card appears in the following 
forms: 


Mr. and Mrs. Edgar Dwight Hollis 
request the pleasure of your company 
on Monday, the tenth of Fune 

at half after four o'clock 
at Two hundred and ten Fifth Avenue 


(or) 
Mr. and Mrs. Edgar Dwight Hollis 
request the pleasure of 


company on Monday, the tenth of Fune 
at half after four o clock 
at Two hundred and ten Fifth Avenue 


When the wedding is to take 
place at the home, instead of at the 
church, the form for the invitation 
changes somewhat, the words, the 
pleasure of your company, being 
used instead of the honour of your 
presence; if all the guests asked to 
the reception which follows the 
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ceremony are asked to both, no 
extra reception card is needed. 


* If itis desired, in connection with 
a small home wedding, to send a less 
formal reception card than men- 
tioned on page 91, the following 
may be used: 


Reception 


immediately following the ceremony. 


Should the wedding be an inti- 
mate one followed by a larger re- 
ception, invitation to it reads; 


Mr. and Mrs. Edgar Dwight Hollis 
request the pleasure of your company 
at the wedding reception of their daughter 
Marion Colbert 
and 
Mr. William Howell Meade 
on the afternoon of Monday, the tenth of Fune 
at half after four o'clock 
at Two hundred and ten Fifth Avenue 
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To those invited to the ceremony 
as well, small cards are enclosed as 
follows: 


Ceremony at four o’clock 


Another form of card sent to 
those who are to be invited to the 
ceremony is engraved on a card 
about the size of a wedding recep- 
tion invitation card and reads as 
follows: 


Mr. and Mrs. Edgar Dwight Hollis 
request the pleasure of your company 
at the marriage ceremony 
on Tuesday, the tenth of Fune 
at four o clock 


Two hundred and ten Fifth Avenue 


Sometimes The favor of a reply 
is requested, appears at the lower 
left of invitations for a wedding and 
reception held in the country for 
which special preparations must be 
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made as to trains and carriages; or 
for house weddings followed by a 
reception or breakfast. 

When an invitation to a wedding 
is issued, quite naturally no an- 
nouncement is sent to that person 
and the At Home card giving the 
future residence of the newly mar- 
ried pair is enclosed with the invi- 
tation. The size of the dt Home 
card corresponds to that of the re- 
ception card and takes the follow- 
ing form: 


At Home 
After Monday, October the first 
Eighteen hundred and twenty-four Walnut Street 


Philadelphia, Pennsylvania 


SpEcIAL Forms oF WEDDING 
INVITATIONS 
When a woman marries for the 
second time, the invitations are 


94 


issued by her parents or nearest 
relative as in the case of her first 
marriage. Her own first and maiden 
name appear followed by her former 
husband’s name. This applies either 
to a widow or to a divorcee, 


If on the occasion of either her 
first or second marriage there is no 
close relative to serve as sponsor 
and issue the invitations, they 


should read: 


The honour of your presence is requested 
at the marriage of 
Mrs. Gertrude Davis Wells 


to 


Mr. Fohn Henry Towne 
on Monday, the eighth of August 
at four o'clock 
at Saint Fohn’s Church 
Meriden, Connecticut 
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In the case of a double wedding of 
two sisters, marrying on the same 
day, the form is as follows: 


Mrs. Fohn Stewart Black 
requests the honour of 
presence at the marriage of her daughter 
Gertrude Evelyn 
to 
Mr. Gerald Brown 
and 
Ruth Edna 
to 
Mr. William Rhoades 
on Tuesday, the twelfth of November 
at four o'clock 
at Saint Stephen’s Church 
Yonkers, New York 


If a brother and sister marry a 
sister and brother, it is not correct 
to have one invitation for both 
couples since it is always the duty 

_of the bride’s people to invite to, or 
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announce, the wedding of their 
daughter and to make a joint invi- 
tation would make it appear that 
the parents were getting out their 
sons’ invitations, which is not per- 
missible. However, two separate 
invitations for such a double wed- 
ding could be combined on a double 
sheet, by having the invitation of 
the one girl on the inside left-hand 
page, and of the other on the inside 
right-hand page. 


When the invitations are issued 
in the name of a relative, the title 
Miss precedes the young woman’s 
name and her relationship is speci- 
fied, as follows: 


Mr. and Mrs. George Bertram Post 
request the honour of your presence 
at the marriage of their niece 
Miss Gertrude Evelyn Wells 


Chevy C8C., CbC. 
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The rule of using Miss before the 
girl’s name is also customary when 
her mother has married again and 
has consequently changed her name: 


Mrs. Warren Davis 
requests the honour of your presence 
at the marriage of her daughter 
Miss Gertrude Evelyn Wells 


elc., etc., etc. 


A father, if he is a widower, may 
issue the invitations to his daugh- 
ter’s marriage. If he is remarried, 
the name of his wife should also 
appear unless she and her step- 
daughter are definitely estranged. 


WeEppDING ANNOUNCEMENTS 
Wedding announcements follow 
these same general rules. The ac- 
cepted forms under normal condi- 
tions, when they are sent by the 
parents of the bride, are shown on 
the two pages following: 
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Mr. and Mrs. Edgar Dwight Hollis 
have the honour of 
announcing the marriage of their daughter 
Marion Colbert 
to 
Mr. William Howell Meade 
on Tuesday, the twelfth of Fuly 
nineteen hundred and twenty-seven 


Meriden, Connecticut 
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Mr. and Mrs. Edgar Dwight Hollis 


announce the marriage of their daughter 


Marion Colbert 
to 
Mr. William Howell Meade 
on Tuesday, the twelfth of Fuly 
nineteen hundred and twenty-seven 


Meriden, Connecticut 
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“At Home”? Carps 


With the announcement is often 
enclosed a joint card of the newly 
married couple which reads: 


Mr. and Mrs. William Howell Meade 
will be at home 
after Tuesday, the Jifteenth of October 
at Seventy-four North Fullerton Avenue 
M ontclair, New Fersey 


Or, if the At Home card which 
accompanies the invitation is headed 
simply At Home, the same plate 
may be used for the cards to en- 
close with the announcements by 
simply adding the joint names 
above the 4t Home as the first line: 


\ 


Mr. and Mrs. Fohn Smith 
At Home 
after October first 
* Twenty-five North Avenue ** 


Meriden, Connecticut 
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or, if preferred, the following form: 


Mr. and Mrs. Fohn Smith 
will be at home 
after Monday, the first of October 
at Twenty Arlington Road 
Montclair, New Fersey 


When announcement cards are 
not issued by the bride’s mother 
and father, or a close relative, but 
by the bride and groom themselves, 
the form is: 


Mr. John William Towne 
and 
Miss Gertrude Evelyn Wells 
have the honour of announcing 
their marriage 
on Monday, the eighth of August 
nineteen hundred and twenty-seven 


at Meriden, Connecticut 
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A simpler form of announcement, 
covering the same situation is: 


Mr. Fohn William Towne 
and 
Miss Gertrude Evelyn Wells 
announce their marriage 
on Monday, the eighth of August 
nineteen hundred and twenty-seven 


at Meriden, Connecticut 


At Home cards to enclose with 
such announcements take the same 
form as do the 4t Home cards which 
are enclosed with the regular an- 
nouncements as already described. 


SPECIAL ForMs oF ANNOUNCEMENTS 


Two daughters married on the 
same day, and the announcements 
are issued by the mother, take the 
same form as the specimen invita- 
tion given on page 89 for such an 
occasion, except, of course, the 
words, announce the marriage of, are 


103 


used in place of requests the honour 
of your presence at, etc. 


In the case where a brother and 
sister marry a sister and brother, 
the same rule applies which was 
given for the invitation, but the 
two announcements could be incor- 
porated in one as suggested on 
page 97. This form could also be 
used to advantage where a brother 
and sister are marrying into two 
different families but the ceremony 
is to be held on the same day. In 
the latter case, however, it would 
be much better for the parents of 
each bride to issue separate an- 
nouncements and enclose them in 
one envelope to relatives and mu- 
tual friends. 


TITLES ON WeEpDDING Forms 


Such American titles as those of 
a doctor or minister, or ranks in the 
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Army and Navy, are the only ones 
used on wedding invitations or an- 
nouncements. This applies both to 


the groom and to the parents of the 
bride. 


When invitations are sent the 
courtesy title is used in addressing 
the envelope, since in this case a 
compliment is paid. Thus, a dentist 
never uses his title if he is being 
married or issuing invitations to the 
marriage of his daughter, but if an 
invitation is being sent to him it is 
correct to address him as Doctor. 


ANSWERING WEDDING INVITATIONS 


No reply to an invitation to a 
church ceremony is ever requested 
or necessary. To the ceremony 
in a house or hotel, one need not 
reply if the recipient expects to 
attend. If not, two visiting cards 
addressed to the parents or relatives 
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in whose names the invitation is 
extended are posted or sent by hand 
on the day of the wedding. 

If the ceremony is at home, or if 
for any reason the favor of a reply is 
requested on the invitation, a reply 
should be promptly sent: 


Mr. and Mrs. William Watson 
accept with pleasure the kind invitation of 
Mr. and Mrs. Edgar Dwight Hollis 
to the wedding of their daughter 
on Monday afternoon, the tenth of Fuly 


at four o'clock 


This should be written on formal 
note paper, preferably white. Re- 
grets would read: 


Mr. and Mrs. William Watson 
regret their inability to accept the kind invitation of 
Mr. and Mrs. Edgar Dwight Hollis 
to the wedding reception of their daughter 
on Monday afternoon, the tenth of Fuly 


at four o'clock 
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Announcement cards need no ac- 
knowledgment. A note of congrat- 
ulation to the newly wedded pair is 
always a gracious thought, while to 
those one knows less well, a card 
with Sincere good wishes or Hearty 
congratulations, written across it, 
may be posted to bride and groom. 


RECALLING WEDDING INVITATIONS 


When it is necessary to recall 
invitations to a wedding because of 
death, illness, or similar misfor- 
tune, a simple engraved or printed 
notice (as time will permit) is sent 
on a formal card. It reads some- 
what in the following manner, suit- 
ing the nature of the case: 


Owing to the sudden illness of 
Miss Margery Shannon 
Mr. and Mrs. Fohn Walter Shannon 
beg to recall the invitations for 


Friday evening, the fourth of December 
107 


Tue ACKNOWLEDGMENT OF 
WEDDING GIFTS 


Wedding gifts sent to the bride- 
elect are acknowledged as soon as 
possible after they are received. 


A personal note must, of course, 
be sent as soon as possible. 


It is most discourteous to delay, 
although naturally impossible to 
respond until after the wedding trip 
for those gifts received on the eve 
or the day of the wedding, when 
ofttimes the bride is too occupied 
to acknowledge them. And if this 
is the case all haste should be made 
to reply immediately upon return- 
ing, explaining the reason for the | 
delay. 


In cases where the number of 
wedding invitations run into the 
hundreds, and it would be too great 
a strain on the bride-elect person- 
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ally to acknowledge before the wed- 
ding day the relatively large num- 
ber of presents received, engraved 
cards are sometimes mailed to the 
donors to let them know the gifts 
arrived safely. The following form 
is suited to such cases: 


Miss Mary Louise Smith 
acknowledges the receipt of your 
wedding gift and will take pleasure in 
writing a personal note of appreciation 


at an early date 


Under ordinary circumstances 
the following form of note suffices 
as the acknowledgement of a wed- 
ding gift. It should be written on 
small note paper stamped with a 
monogram, address, or whatever 
one uses. 


My dear Mrs. Charlton: 


Both Howard and I deeply ap- 
preciate the exquisite compote you 
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and Mr. Charlton were good enough 
to send us. 

Accept our sincere thanks both 
for the gift and your generous good 
wishes. 

Very sincerely, 


SIMPLICITY THE KEYNOTE 


Customs regulating social forms 
and correspondence change slightly 
from year to year and from genera- 
tion to generation, but it is interest- 
ing to note that nearly always the 
change is either to a simpler form 
or to one that is more expressive of 
the real purport of the message or 
form. 


The punctilious formality of other 
days which expressed itself in an 
elaborateness often almost insincere 
has to-day given way to a dignified, 
graceful simplicity that holds one’s 
interestandcommandsone’srespect. 
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WEDDING ANNIVERSARIES 


EDDING anniversary invita- 
\ \ tions sometimes have engrav- 


ed at either side of the top, the 
anniversary years, to the left that 
of the marriage, at the right that 
of the anniversary, as in the fol- 
lowing form: 
1902 1927 
HS and HBS 
Mr. and Mrs. Fohn Henry Smith 
request the pleasure of your company 
on the evening of Saturday, the third of Fune 
at nine o'clock 
at Thirty-five Foster Road 


They do not require a reply unless 
it is requested on the invitation, 
which is not usual if it is merely a 
reception. 
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The wedding anniversaries are: 


First 
Second . 
Third 
Fifth 
Seventh 
Tenth. 
Twelfth 
Fifteenth 
Twentieth 
Twenty-fifth 
Thirtieth 


Thirty-fifth . 


Fortieth 
Fiftieth 
Seventy-fifth 


Cotton 

Paper 

. Leather 
Wooden. 

. Woolen 

: 5 Tin, 
Silk and Linen 
. Crystal 
China 

Silver 

Pearl 

Lace: 

Ruby 

. Golden 
Diamond 
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ADDRESSING PEOPLE 
OF- TITLE 


N envelope addressed to the 
President of the United States 
reads, The President, Executive Man- 
sion, Washington, D. C. A business 
letter commences with, Szr, and is 
concluded with, J have the honor to 
remain your most obedient servant. 
A social letter with, My dear Mr. 
President, and, I have the honor to 
remain most sincerely yours. 


The envelope to the Vice-Presi- 
dent is addressed, The Vice-Presi- 
dent, William H. Bradley, Washing- 
ton, D. C. The business letter be- 
gins Sir, and ends, I have the honor 
to remain yours most respectfuily. 
The social letter opens, My dear 
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Mr. Bradley, and closes, I have the 
honor to remain most sincerely yours. 


To a Justice of the Supreme | 
Court, the envelope is addressed, 
Mr. Justice John R. Jones. The 
business letter commences with, 
Sir, or, Dear Sir, and ends with, 
I have the honor to remain yours very 
sincerely. The social letter opens, 
Dear Mr. Justice Jones, or, Dear | 
Justice Jones, and closes, Believe 
me, truly (or most sincerely) yours. 


The envelope to a Senator is 
addressed, The Hon. Henry Brown, 
United States Senate, Washington, 
D. C. The business letter com- 
mences, Sir, or Dear Sir, or, My 
dear Senator, or, less formally, Dear § 
Mr. Brown, and concludes with, & 
I have the honor to remain yours very © 
sincerely. The social letter opens 
with, My dear Senator Brown, or ) 
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simply, Dear Senator, and the con- 
clusion is, Believe me, truly (or most 
sincerely) yours. 


To a member of the House of 
Representatives the envelope is 
addressed, The Hon. William Wiil- 
son, United States House of Repre- 
sentatives, Washington, D.C. The 
business letter begins as to a Sena- 
tor, and ends as does that of the 
Vice-President. The social letter, 
My dear Mr. Wilson, and with a 
conclusion like that to a Justice. 

To a member of the Cabinet, the 
envelope is addressed, Honorable 
William Lyons, Secretary of State, 
Washington, D. C. The business 
letter commences and concludes as 
does the letter to the Vice-President, 
and the salutation and conclusion 
of the social letter are as in the case 
of a member of the House of Repre- 
sentatives. 
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The envelope to the Governor of 
a State is addressed, The Hon. 
Howard Potter, Albany, New York. 
The business letter begins, Sir, or 
Your Excellency, and ends, I have 
the honor, Sir, to remain your obe- 
dient servant. The social letter 
opens, Dear Governor Potter, or 
Dear Mr. Potter, and concludes, 
Believe me, truly (or most sincerely) 
yours. 


The mayor is addressed as, The 
Hon. Harold Wyckof, Mayor’s Office, 
New York City, New York. The 
business letter begins, Sir, or, Your | 
Honor, or more intimately, Dear 
Mr. Mayor, and ends as does that 
of the Governor. The social letter 
opens, My dear Mayor Wyckoff, or, 
Dear Mr. Wyckoff, and concludes 
as does also the social letter to the 
Governor. 

Invitations or announcements sent 1 
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jointly to a man of title and his wife 
should be addressed in this form, 
The President and Mrs. William 
Howard Taft. 


A letter sent by hand is seldom 
sealed unless the bearer is a public 
messenger or servant. ‘This is con- 
sidered a discourtesy—the inference 
being, of course, that the bearer 
would read the letter were he not 
prevented by its being sealed. 
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SECTION 3 


SPECIFIC PROBLEMS 


SPECIFIC PROBLEMS 


N this and the following pages 
will be found many concrete 
questions that have been submitted 
to the author, with her answers to 
them. 

The letters containing these ques- 
tions have come from all sections of 
the country and from people in 
many walks of life. Only the vital 
portion of each question and reply 
is quoted here. 

Among these problems you may 
find the answer to some question 
that has puzzled you. 


QueEsTION oF PH.D. DEGREE 


Question: “Can you inform me 
as to the correct title to be used on 
a wedding announcement in the 
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case of a man with a Ph.D. degree. 
That is, is it correct to use Mr. or 
Dr.? He is generally known among 
his friends as Doctor?” 

Reply: The correct title to be 
used on a wedding announcement 
for a man with a Ph.D. degree 
would be Mr., even though he is 
generally called Doctor. 


GRANDPARENTS SHOULD 
ANNOUNCE 

Question: “When a girl has made 
her home with her grandparents all 
her life and has no parents living, 
the nearest relative being a brother, 
whose name should she use in an- 
nouncing her marriage?” 

Reply: In the case you mention 
it would be preferable to have the 
grandparents of the bride announce 
her wedding, although it would be 
equally correct for her brother to 
make the announcement. 
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CoMBINED ANNOUNCEMENT AND 
Invitation Not PERMISSIBLE 
Question: “A young lady is to 

have a small home wedding and 
wishes to send invitations and also 
announcements of her marriage, 
but does not wish to go to the ex- 
pense of two engraved plates. 
Would it be good form to use an 
announcement form beginning: 
Mr. and Mrs. Charles Hayward 
will give in marriage their daughter 
and enclose a reception card to the 
ones they desire at the wedding?” 
Reply: The use of one engraved 
plate for both a wedding invitation 
and an announcement would not be 
permissible. It would of course be 
the best plan to have announce- 
‘ments to send to all her friends and 
acquaintances, and invitations for 
her intimate friends. 
However, if this is out of the 
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question, and the wedding is to bea 
small one, the best plan would be | 
to send announcements. ‘These 
should be mailed on the day of the 
wedding. The bride can write little » 
notes to her intimate friends invit- | 
ing them to her wedding. This is 
quite frequently done and is en- | 
tirely correct. 


Mr. or Miss on CuristMas CARD 

Question: ““We have had a dis- 
cussion as to whether it is proper | 
to send out engraved Christmas | 
cards with the title Miss or Mr. 
thereon. ; 

“Some of us are of the opinion | 
that as Christmas cards are in- 
tended to be ‘Messengers of Good 
Cheer,’ the informal way of using 
the name only should be followed, 
while others contend that Mr. or 
Miss should be used. Kindly give 
us your opinion in the matter.” 
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Reply: If the name appears be- 
fore the greeting, Miss or Mr. is 
generally used, i.e.: 

Mr. Fohn Albright Willoughby 


extends best wishes for a 
Merry Christmas 


but when the name appears after 
the greeting, the informal way is 
preferable, thus: 

May your Christmas be a merry one 


and the New Year full of gladness 
Fohn Albright Willoughby 


TissuE SHEETS 

Question: “Is it good form to en- 
close the tissue sheets in wedding 
invitations and announcements?” 

Reply: It is customary to enclose 
the tissue sheets when sending out 
wedding invitations or announce- 
ments. These tissues are placed 
between the sheets simply as a pro- 
tection in case the engraving is not 
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entirely dry when delivery is 
made. 


PrRoBLEM IN Monocram INITIALS 


Question: “Please advise me what 
initials should be used in the case of | 
a woman who has been married a 
second time. I refer to monogram — 
initials.” 

Reply: Irrespective of the num- 
ber of times a woman is married, 
her monogram should contain the | 
first initials of her Christian, maid- 
en and present husband’s name. 


By way of illustration, if Miss | 
Mary Louise Brown marries John 
Smith, her initials would be M.B. | 
S. (Mary Brown Smith); then if 
Mrs. Smith takes a second husband 
—Mr. John Jones—her initials 
would be M.B.J. (Mary Brown 


Jones). 
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An Aunt CoMPLICATION 


Question: “The mother and the 
aunt of a young lady both wish 
their names to appear on her wed- 
ding invitation as she has lived 
with her aunt for many years. 
Would the following form be cor- 
rect. 


Mrs. Fohn ‘ones 
and 
Mrs. William Smith | 
request the honour of your presence, 
Cbe., CbC., ett. 


Reply: It would not be at all 
correct for the aunt to have her 
name appear on the wedding invi- 
tation of her niece. As long as 
either or both of the parents are 
living, and the daughter is not es- 
tranged from them, it is their place 
only to issue the invitation. 


If, however, the ceremony is to 
be held at the home of the aunt, 
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then through courtesy her name 
should appear on the invitation but 
in the following manner: 


Mrs. Fohn ones 
request the pleasure of your company 
at the marriage of her daughter 
Margaret Fane 
to 
Mr. Fohn Henry Adams 
on the afternoon of Monday, the tenth of Fune 
at four o'clock 
at the residence of Mrs. William Smith 
Five hundred and twelve Park Avenue 
Chicago, Illinois 


SISTERS’ CaRDs 


Question: “A few days ago I had 
some new visiting cards engraved 
with my full name—Miss Mary 
Lorraine Brown. I am _ twenty- 
one years old and have an older 
unmarried sister. My sister be- 
lieves she, being older than myself 
and unmarried, is the only one of 


128 


the family entitled to use Miss 
before her name. 

“Is this correct? If it is correct, 
would the fact that I do not live 
with her make any difference?” 

Reply: While you are absolutely 
correct in having your cards in- 
scribed with your name in full pre- 
fixed by Miss, your eldest unmar- 
ried sister is the only one who may 
properly use the form Miss Blank, 
omitting her Christian and middle 
names. She may, on the other 
hand, use her full name if she so 
desires. 

Irrespective of the fact that you 
are not living with your sister your 
cards would follow the same form. 


An ANNOUNCEMENT PROBLEM 

Question: “Will you kindly give 
me the correct form for announcing 
the marriage of a girl to a Lieu- 
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tenant in the United States Army? 
The girl’s parents are dead. Her 
nearest relatives are a brother and 
sister who are both married.” 

Reply: If a young girl’s parents 
are dead, her marriage should be 
announced by her brother and his 
wife. In this case the prefix, Miss, 
should be placed before the name 
of the bride, as is always correct 
when a marriage is announced by 
anyone other than the _ bride’s 
parents. 

The groom’s name should be fol- 
lowed by the mention of his rank in 
the Army. 

The announcement should read: 


Mr. and Mrs. Fohn Piper Forrest 
announce the marriage of their sister 
Miss Claire Adele Forrest 
to 
W alter Clarkson Mercer 
Lieutenant United States Army 
Cb. CbC.5~ELC. 
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Wipow’s VisiTInG CaRD 

Question: “How should a widow’s 
visiting card be inscribed?” 

Reply: A widow’s visiting card 
may be inscribed with her maiden 
name, thus: Mrs. Mary Hudson 
White. 

It is, however, considered better 
form for her to retain her late hus- 


band’s Christian name, thus: Mrs. 
James Huyler White. 


MENTIONING YEAR ON 
WepDpDING Forms 


Question: “Why is it that some 
wedding invitations do not men- 
tion the year? Of course, the in- 
vitation is quite complete, but I 
would like to understand the 
principle.” 

Reply: It is customary to men- 
tion the year on wedding announce- 
ments but not on wedding invita- 
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The reason for this is, that since 
the wedding invitations are never 
sent out more than three or four 
weeks before the wedding day, it is 
of course not at all necessary to 
state the year since one knows it 
must be but a short time off. 


. But with announcements, they 
are, as you know, sent out after the 
ceremony to announce that the 
event has taken place, and should 
tell what year it was, as there are 
many possibilities for announce- 
ments not reaching their déstina- 
tions as intended. 


For instance, one might send an 
announcement to some person they 
had known very well, but had not 
been in direct communication with 
for anumber of years. In that case 
they would naturally send it to the 
address they last knew, and if the 
person had been traveling exten- 
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sively, it would be quite possible 
for the announcement to follow 
him or her from place to place for 
several months. 


ETIQUETTE OF HOTEL 
RECEPTION 


Question: “Kindly let me know 
whether or not an invitation should 
be answered when the wedding is 
to take place in a hotel, but there 
is no separate reception card en- 


closed ?”’ 


Reply: Unless an invitation states 
that a reply is requested, it is not 
necessary to answer it. ‘This rule 
applies to reception invitation as 
well. 

Since, as you say, there were no 
reception cards enclosed, with the 
invitation, it is quite probable that 
the guests invited to the ceremony 
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are invited to the reception as well. 

When one wishes an answer to a 
wedding or reception invitation, 
the words, The favor of a reply is 
requested, should be engraved in 
the lower left-hand corner. 


Is THe CorRESPONDENCE CarD 
““CoRRECT”’. 

Question: ““What is the purpose 
of the correspondence card? Is it 
correct to use in writing congrat- 
ulations?” 

Reply: The correspondence card 
is a comparatively recent idea, 
considering the age of stationery. 
It is a new form of notepaper, used 
for the writing of small notes. 

There is a feeling among many 
people that it is slightly more 
formal than the small size note- 
paper, but this is, of course, a per- 
sonal opinion. 
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It is perfectly correct to use the 
correspondence card for notes of 
congratulation, and it is often used, 
and correctly so, for sending out 
written invitations to a formal 
luncheon, dinner, bridge, etc. Of 
course, it is always very nice to 
have these invitations engraved 
where one can do so, but the cor- 
respondence card is no less correct 
even though less formal. 


Correct RECEPTION CaRpDs 

Question: “‘Please give me the 
correct form in which this should 
be worded: 

“Reception following the ceremony 
in the Parish House, or Reception 
in the Parish House following the 
ceremony.” 

Reply: If the ceremony is not 
to be held in the parish house, 
neither of the forms mentioned is 
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correct. To be absolutely cor- 
rect in this case, invitations to a 
wedding reception should be en- 
graved on separate cards and 
should be worded as follows: 


Mr. and Mrs. Theodore Washburn Harrison 
request the pleasure of your company 
on Tuesday, the twenty-seventh of May 
at half after seven o'clock 
at the Parish House 


The time for the wedding recep- 
tion is usually set for about half an 
hour after the ceremony and should, 
therefore, be definitely designated 
on the card. The other type of: 
reception invitation, where a blank 
is left for filling in the name of the 
guest, as for instance: 


Mr. and Mrs. Theodore Harrison 


request the pleasure of 


company on Tuesday, the twenty-seventh of May 


ett.y eb., ett. 
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is equally correct and considered a 
little more personal. Whichever 
form is adopted for the invitation 
to the ceremony should also be 
used for the reception invitation. 
If the ceremony, as well as the re- 
ception, is to be held in the parish 
house, the less elaborate form of 
separate card as described on page 
86 and reading: 


Reception 


immediately following the ceremony 


may be used. 


ACKNOWLEDGING WEDDING GIFTS 

Question: “Is it proper for a 
bride-to-be to use in acknowledg- 
ing wedding gifts, stationery 
stamped with the groom’s initials, 
or should her new monogram be 
used? Which do you advise, a 
notepaper, or a plain white cor- 
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respondence card? Is it good taste 
to use tints for this purpose?” 


Reply: It is not correct for a 
bride-to-be to use _ stationery 
stamped with the groom’s initials 
in acknowledging wedding gifts. 
All gifts received before the wed- 
ding and consequently acknowl- 
edged before that day, should be 
acknowledged on the bride’s own 
stationery with the monogram of 
her maiden name, and all gifts re- 
ceived after the wedding should be 
acknowledged on stationery bear- 
ing her new monogram. 


And, I may add, knowing that 
many people make a mistake in 
this respect, that the bride’s new 
monogram should contain the ini- 
tials of her first name, her maiden 
name, and her husband’s name. 
To illustrate what I mean, if Ruth 
Edna Allen married George Kim- 
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ble, her new monogram would be a 
combination of the letters R.A.K. 
(Ruth Allen Kimble). 


Wedding gifts should be ac- 
knowledged by the bride immedi- 
ately upon their arrival with a 
cordial little note, making some 
courteous mention of the actual 
gift so the donor will know it has 
been paid particular attention. 


While a correspondence card is 
perfectly correct to use, for ac- 
knowledging wedding gifts, many 
people believe notepaper to be a 
little more appropriate, since it 
makes the acknowledgment seem 
less formal and perhaps a bit more 
cordial. With this in mind, deli- 
cately tinted paper, such as grey or 
cream, is quite correct to use. 
White paper, of course, is always 
in the best possible taste. 
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An ExcEpTION TO THE LIVING 
PARENT RULE 

Question: ‘‘What is the proper 
way for a young lady to have her 
wedding announcement made if 
her mother is in an asylum? She 
lives alone, although she has broth- 
ers and sisters who are married, 
some of whom live in the same 
city.” 

Reply: In a case such as this the 
wedding announcement would be 
made by the young lady’s eldest 
married brother and his wife. 


REMARRIAGE OF Divorcep Man 
Question: ““When a divorced man 
remarries, is it good form to send 
out wedding announcements?” 
Reply: It is perfectly correct to 
send out wedding announcements 
in the case you mention. ‘The fact 
that the man has been divorced 
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has no effect whatever upon the 
sending out of announcements. 
They are sent out by the girl’s 
parents or relatives, unless she has 
none living, in which case the cor- 
rect form to use would be as fol- 
lows: 
Mr. George Henry Brown 
and 
Miss Katherine Adele Weston 
announce their marriage 
on Thursday, the twenty-second of Fune 
at Bangor, Maine 


“Doctor” oN WEDDING 
ANNOUNCEMENT 

Question: “I am to be married to 
a doctor, and the wedding is to be 
announced by my married sister. 
What is the correct form for the 
announcement in such a case, and 
is it good form to use the doctor’s 
title?” 
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Reply: It is good form to use the 
doctor’s title. The correct form 
for a wedding announcement made 
by a married sister of the bride 
would be as follows: 


Mr. and Mrs. Fohn Wells Smith 
have the honour of 
announcing the marriage of their sister 
Miss Helen Rogers Elliott 
to 
Dr. Francis Lee Fones 


etc., etc., etc. 


A QUuEsTION oF GEOGRAPHY 

Question: “Would you kindly 
give me some idea as to what form 
of wedding announcement would 
be correct in announcing my 
daughter’s marriage when the wed- 
ding is not taking place at home 
but at her sister’s home in Canada? 
In this case would it be more ap- 
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propriate for the sister instead of 
the mother to send out the an- 
nouncements?” 


Reply: You should announce the 
wedding, whether your daughter is 
married at home or at her sister’s 
home in Canada. 


Tue Famity Crest 
Question: ““May a woman con- 
tinue to use her own family coat-of- 
arms on her stationery after she is 
married, especially if her husband’s 
family has no coat-of-arms?” 


Reply: It is considered correct 
for a woman to use the family crest 
—the coat-of-arms being for the 
use of the men ofthe family. After 
her marriage she is not supposed to 
use her own family crest, but 
should use her husband’s, as she 
has become a member of his family. 
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An Unusuat ComPLIcaATION 

Question: “In a case where the 
husband lives in Europe, the moth- 
er in America, the family Ameri- 
cans, a divorce pending: How 
should the announcement of their 
daughter’s wedding read?” 

Reply: The case you describe is 
certainly quite unusual. If the 
daughter is on friendly terms with 
both her parents, the invitation or 
announcement should be issued in 
the names of both, even though a 
divorce is pending, and even though 
they are so widely separated geo- 
graphically. 


ANNOUNCING MarRIAGE OF 
DivorcEE 
Question: “Is it correct for the 
parents of a widow or divorcee to 
announce her second marriage, or is 
it better to use the other form?” 
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Reply: It is correet for the par- 
ents of a widow or divorcee to an- 
nounce her second marriage. Asa 
matter of fact, the parents, or 
parent, should always announce 
the marriage whenever it is pos- 
sible, no matter what marriage it 
may be. 

You perhaps know how a woman 
should use her name on the second 
announcement. It should appear 
as follows: the first Christian name, 
her maiden name, and then the sur- 
name of her former husband. Thus: 

Mr. and Mrs. Fohn Hopkins 
have the honour of 
announcing the marriage of their daughter 


Mrs. Ruth Hopkins Craig 
Choy CE a, C8E. 


OmitTING PLiace oF MarRIAGE 
Question: “Is it ever good form 
to omit the place of marriage on a 
wedding announcement?” 
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Reply: I have been told by some 
of the best stationers in New York 
that they are occasionally requested 
to do this, but it is usually only so 
in a case where one of the parties 
has been divorced and the laws of 
the State in which they reside do 
not permit them to remarry, so 
they have to journey to the next 
State, and they do not wish their 
friends to know that they were mar- 
ried in that particular place. 

But the place need not be omit- 
ted even in such cases, for there 
is no reason why the couple cannot 
use the name of the town in which 
they reside on their announce- 
ments, regardless of where the 
ceremony was performed. 


“D.D.’’ CompLIMENTARY TITLE 
Question: “Kindly give me the 
correct form for a Minister and his 
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wife to use in announcing the mar- 
riage of their daughter. Should it be 
Reverend and Mrs. John Smith, etc., 
or Doctor and Mrs. John Smith?” 


Reply: A minister and his wife 
announcing the marriage of their 
daughter would use the following 
form: 


The Reverend and Mrs. Fohn Smith 
have the honour of 


etc., etc., etc. 


A Doctor of Divinity has only a 
complimentary title and it would 
not be good form for him to use 
that title himself. It is, as you 
know, only courteous for others 
when addressing him to write: The 
Reverend Doctor John Smith, but 
when announcing the marriage of 
his daughter, he would use the 
same form as any other Minister 
or the same as quoted above. 


147 


ANOTHER PROFESSIONAL PROBLEM 

Question: “Kindly advise which 
is correct in addressing wedding an- 
nouncements to a dentist and his 
wife, Dr.and Mrs.or Mr.and Mrs.” 

Reply: It is perfectly correct to 
address a wedding announcement 
to a dentist and his wife as Dr. and 
Mrs. since Dr. is considered a 
courtesy title as well as a profes- 
sional one. 


Boy NaMED FOR GRANDFATHER 

Question: “What is the correct 
title to be used for a baby using the 
name of his grandfather, as, for 
instance, Mr. James F. Davis. 
Should it be James F. Davis, 2nd.” 

Reply: The correct title to use 
for a baby having the same name as 
his grandfather is James F. Davis, 
and, if there is no intermediate 
relative, such as an uncle or a 
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cousin who uses that name. Should 
there be an intermediate relative 
with that name, the baby would 
then be James F. Davis, 3rd. 

The title, junior, is used only to 
signify the son of a father where 
the names are alike. 


Responpinc To “At Home” 

Question: ““Will you kindly in- 
form me which is correct in an- 
swering the 4t Home (Bridge) 
which is sent on a calling card—a 
note or my card?” 

Reply: In the case you mention it 
is not necessary to send any re- 
sponse, except that, if unable to 
attend, your visiting card should 
be mailed to arrive on the day of 
the At Home. 

It is perfectly correct, however, 
to write a little note on receipt of 
the invitation if you wish, as any 
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hostess appreciates a thoughtful 
note of acceptance or regret to even 
a visiting card invitation. 


Appress on “‘At Home” Carp 

Question: “Is the following form 
correct for an At Home card when 
the day for receiving is to be given: 

At Home 
Tuesdays, after the first of August — 
Easton, Pennsylvania” 

Reply: The form for an At Home 
card which you submit is quite 
correct, except that you have not 
included the street address. Ina 
very small town the street address 
might not be needed, but in a city 
as large as Easton I should think it 
would be very necessary. 

It is customary to give the ad- 
dress on an At Home card, since 
that is the method of informing 
the friends of the future address of 
the newly married couple. 
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